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(Annual Duty List- 2025-26)

TN g

[a)

College Council, Reception and Development Board

I Mr Parveen Kumai
i Dr. Raman Kumai
i N At Khirbat
n ) Ms. Nisha

\ l| N Amit Kumai

| SPIO

i,,,‘,‘”‘?‘”“ »

Mo ~ i
| Stall Seeratary
| Social Secretary

‘ Conference Hall Incharge
| Staft Room Incharge

. University Affairs Committee

CPrincipal/ Patron
Member
Member
Member

Member
‘ Dr. Raman Kumar

! Dr. Raman Kumar

. Mr. Amit Kumar

l Dr. Raman Kumar
|
|
-1

e~

Dated:

PD}r"’/
Ny~

E | Registrar (IF'ee & Affiliation)

Dr. Pawan Kumar

./

i | Exam Affairs == | Dr. Sachin Kumar , - “‘7___
Ll [ CR& RR Dr. Sumit Chauhan | ﬁwhﬁ _[(“y\
Liv | Result \’criliculi.()n e Mr. Mukesh B _E' N i
v Inemal & Practical Awards | Mr. Rakesh | Yo
' vi | Lecture Shortage | Dr. Monika ! IR
Lvii [ University Clerk | Mr Dilrj =

Court Cases

l’i:'f_l‘)}j Sumit Chauhan Conxc_l}crf
EL ? Dr. Sachin Member
i M AmitRumar o Member
Central Purchase Corimittee
i Sh. Parveen Kumar Convener | Case—r |
i | Mr. Amit Khirbat Member j ] ’;
iil | Ms. Sonika Member | &L |
Liv_ | Mr. Mukesh Member ] = |

\
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10.

11.

12.

15,

14.

W

Discipline Committee

— \Q' {
K Dr. Monika Convener | b
ii | Dr. Neena Kumari Member (snan]
T iii | Mr. Hemant Member \ -
| iv_ | Mr. Rakesh Kumar Member 7
Women Cell —
i Ms. Meenu Convener Mo A
i | Ms. Nisha Member Ve .
i Ms. Suman Member Ly |
v Dr. Neena Kumari Member N 1010 kM
v Ms. Sonam Member Aol |
Placement and Internship Cell -
1. [ Ms. Sonika Convener /%’vw\ ]
i, | Ms. Mithlesh Member o
iii | Ms. Nisha Member N
’ Mr. Hemant Member ‘ |
Cultural Committee
i Ms. Neena Convener Alzess lewned'
ii | Ms. Nisha Member ] !
dii_| Ms. Sumah Member ! |
1V | Ms. Sonam Member |
v Ms. Monika (Ext. Lect.) Member ‘ |
Water Arrangement Committee
i Mr. Surender Kumar Convener
ii | Dr. Pawan Member
iii | Dr. Sunil Kumar Member
iv | Mr. Rakesh (Ext. Lect.) Member

Photography, Press & Publicity Committee

Seating, Tent, Mike & Shamiyana
_— - I»(‘gﬁn\v'cnpr»

(i [ M. /v\ﬂrlilﬁK}lrl’lr‘l’{'l‘l' 4
[7 ii | Dr. Sachin

| Member

i | Mr. Sunil Kumar

v | MrRakesh

| Member

__| Member

i Mr. Rakesh Kumar  Convener
ii | Mr. Parveen Kumar Member
il | Ms. Suman  Member
iv | Mr. Amit Kumar  Member

S
O\ |
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16. Time-Table & Workload Committee B &=

_ Mr. Amit Kumar _j Convener _ . &
“ Mr. Parveen Kumar Member fanr —
Dr. Raman Kumar Member L
Ms. Nisha | Meinber ]
Mr. Hemant | Member ]

17. Refreshment Committee

Ms. Sgﬁil-\ia_’ ~ [ Convener
Dr. Mithlesh Member
il | Dr. Sumit Chauhan . Member
"Dr. Monika Member |
18.  Earn While You Learn C ommittee
\ Mg_@g_}} Khirbat Convener
r. Mithlesh Member
F M1 Parveen Kumar Member
iv | Mr. Rakesh(Ext. Lect.) Member

19. College Property Incharges

i | Ms. Sonam Wooden ] .

|ii | Mr. Mukesh | Steel <.
iii | Dr. Sachin Electrical ) };/éd__!

Liv_| Mr. Amit Khirbat Electronics - |

20. EleLtrlcny/(Jencr‘\tor Commlttce/ Electr onics Rep‘m ing ,

[i [D Dr. Sumit Chauhan Convener Sumd |
ii | Mr. Surender Kumar Member - Brred }
iii | Dr. Sachin Member < s

71. Biometric & CCTV Camera Committee _
i Mr. Hemant Convener \l Y
ii | Mr. Amit Khirbat Member YA
iii | Ms. Meenu Member M 00 K
v | Ms. Mamta (Comp. Inst) | Member -
v | Mr. Kashyap (Com. L.A) | Member IE=2
22.  Building Repairing Committee
i Mr. Surender Kumar Convener
i Dr. Pawan Kumar Member
iii | Dr. Sunil Kumar Member
23.  EVSand Eco Club
i C@Tﬁkeslf Convener
ii TMr. Amit Kumar | Member
iii | Dr. Raman Member
iv | Ms. Rakesh (Ext. Lect.) Member

4
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30.

Internal Quality Assurance ¢ ell
i Dr. Raman kumar

1 Mr, Parveen kumar
L1 Mr. Amit Khirbat

v \l\ Nisha

)lcdiml First Aid. Red Ribbon (€
| 1. \l\ \mu]\\

—_————

i, | Dl \hlhluh
il Dl . Monika (a1 ect.)

T Ms. Nisha
| ii DI lxmmn

Ll M Pary cen Kumar

Tub & Red Cross Commuigtee |
e . s
| Convenet o\~

. "5
[ Comvener \Q”‘ i
| Member Vzgw

1[ Member

| Member N(,L'z

! 7 -—j
Member "_\;

| Member

. College Grievances & Complaint Committee

1 — /
i Convenel \“\gk}w,;/

Member 1 :
l \lpmhu v

% Dr. l\llz’:m ——— lAii((lll‘k' CQ\/ N );py/”.
Vl

by’
S \ll.ll Har .nnqwnt & Anti R.ngunw C nmml(lcc atwor Kk |)l.lc

Dr. \ccm
x_; Ms. Sonika
1 Ms. Suman

__T;_

mcw\bur v, (—w

IV | Ms Mithlesh

v Mr. Amit Khirbat

Bus Pass Committee

[

av
| Convener I NV 1(9‘ k“"’“"
) Member
Member Sy
Member ) —_—
Member N ~

i Dr. Sunil Sharma (B.A. 3"

|

i | Mr. Rakesh (B.A.2™)

Conv cuu ]
Member

iii | Ms. Monika ( B.A. I7)

l\lcm_hu

L1v | Ms. Sonam ( B.Com)

Member

v | Dr. Sumit Chauhan (B. Sc.)

Member

Sports Board

i. | Dr. Mithlesh

————— e

Convener

1. Ms. Sonika

1. | Dr. Neena Kumari

_| Co convener

\ lcmhu

iv. { Dr. Sunil Kumar

N lcmbd -

College Beautification & Decor .lll()ll C

i | Mr. Amit Khirbat

it < | Dr. Sunil

iii | Ms. Suman

vi | Ms. Sonika & Dr. Mllhlc%h

vi | Ms. Sonam & Dr, Neena

- ()lll\l\‘\. in L.lmpm

v Ms. Meenu & Ms. Monika

cena | Ground Flogr

(nnmnlcc

( onvener

) lhnd I lom
| Second Floor
B i»;‘,\_‘l? l;‘lurm'
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36

37

Library A Advisory Committee
T " Ms.Nisha e —
M. Mukesh
Ms. Soni}\a -
Jiv_ Ms. Meenu |

—

|
I - — —t-
|

UGC& NAAC
" Dr. Sumit Chauhan
\Ii Hemant
Ms ‘Mamta

—
|1

; iii.

Convener
' Member
Mcmbu

Lib. Restorer

/ ¥ |
Convener i 2 |
Member D i |

Member
Member
Member

RUSA
W lI\’M'liikesii )
ii. | Dr. Pawan

_gom'cncr
Member

i | Mr. A Amit Khirbat

| Mr. \mil l\umai

Munbu

Munbu

Prize Purchase & Distr ibution Committee

it Mr. Surender Convener "_E—_—ﬁ_w 2
il. i Dr. Sachin Member '. 5;7'/___
iii. | Dr. Monika (Ext. Lect.) Member i ’4i
NSS Advisory Committee ,

B | Mr. Parveen Kumar Advisor L Can j

u | Ms. Suman Convener - l
ii. | Dr. Neena Co convener Mgy Kuneesd
iii. | Ms. Sonam Member ' é,W
iv. | Ms. Nisha Member R !
V. Mr. Rakesh(Ext. Lect.) Member | \O\_— l

vi_ | Ms. Monika (Ext. Lect.) Member 5 -i
Vehicle Stand

i Ms. Monika (Ext. Lect.) V‘_Qonrx_rcner l
i Dr. Sunil Kumar Member JFW

iii | Ms. Rakesh (EXt Lect.) Member [ ' \Qy/ |
OBC, SC/ST and Minority Cell

li. | Mr. Hemant Kumar _i SC Convener W ‘
ii. |Ms.Sonika ‘ BC Convener - "l
i | Mr. Surender Kumar Member =2
iv l Ms. Neena | Member [N [cturers per
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C_\
Leoal Literacy Cell ————— ) - 7\\1;‘:‘;\\
¥ = \1;L \—I‘Sﬁ/ v (onunu S -}U,L‘z/ | »
| Ms. Neena ! .\lumb_gl_ _u_\u“g__ I\LUMNH | .
"Ms. Monika (Ext. Lec)) CNMember N | e
39 SC/BC & Others Scholarship (l\od.ll Officer)
R 'SC/BC & Others Scholarship (ROTZ > =

I 1. Mr. Hemant SC QLhOl'II \h_l_[’ _’\‘Q ___ .
"ii. | Mr. Sachin Kumar BC Scholarship & P -
| : Others Scholarship
| Mr. Mukesh National Scholarship

[T

40  Income Tax Calculation, TDS & Quarterly Report Commityee

i.  Dr. Raman Convener
ii. | Ms. Nisha Member o o el AN
iii | Dr. Sachin Kumar Member /V’/——L—
iv_ | Mr. Kashyap Member P
41 Alumni Meet Committee
'i. | Mr. Rakesh Convener “\/
L. Ms. Meenu Member \J\ﬁzv(\& i
iii. | Mr. Hemant Member \',L/
iv. | Ms. Suman Member A
42 HKRN/Out Source Committee
i. | Ms. Suman Convener B\
1. Mr. Amit Khirbat Member % §
iii. | Dr. Raman Member
v Mr. Parveen Kumar Member Yarr—
43 Office Expenses (OE) Committee ) N
i. Ms. Sonam Convener o
ii. | Ms. Meenu Member T Moy
iii. | Mr. Mukesh Member | W
iv. | Mr. Kashyap (Com. L.A.) Member A
44  Treasury Committee
1. Mr. Surender Kumar C.T.O. )3\{@5\
ii Dr. Sunil Kumar L0 WA/
iii. | Mr. Sampat Singh Member Lowdodt
Liv_ | Mr. Kashyap Member TG
45 Printing Committee
i. | Ms. Suman Convener ‘(5&_“/"":’
ii. | Ms. Meenu Member Mooy
iii. | Dr. Neena Member Newa ku e
iv_ | Mr. Mukes! sniher N aaaai
iv | esh Membet \\ |
\ ———
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46. College Profile file & Land Record Committee
R

[~ ).
K Dr. Pawan Kumar | Convener Z
" 0o \h Surender Kumar B .\kmbu — | pf:&
| IV S .
‘ m Dl Sachin M =
il | Dr. Sachin Member | f£ L
———— — ,‘_______/4_.,‘__ =

47. Appr cntlccslnp Committee

:rL B 1 \h_ \nm l\huhdl | Cc onven um

‘ 1 \h 1 lemant 7 : Munbu

| 1. \h Parveen Kumar | Member

Liv. \1\ Mamta _ﬂ_:(/# Tilduﬁnim o

48. Tour L\ Travel C()mmittcc

|1 \ Ms. Neena 1\unmn o ‘ (_‘bni ener ql ——
|l \l\ Sonam _ | Meml e lcies
— J‘ — = he - — 1 5'1_]] le ‘______,_,.,% —— A |
\_111;_ |1 M. Parveen CKumar Member Var— |
ive |1 \h Mukesh Member M |

49. \nnu.\l \Lw.umc & \llllll.ll Report Commmu
Chicl Iiditor / ;\/H’/

[i. T _D1 \um\ Kumar /
| \

L
il | Dr. \hm\k\ | Editor
/’/_k”——ﬁ'__‘/’——t—”/,——’ﬂ
Vil | Ms. \\\L\]\_k\h ( English) | Member L
n l\DI Or. Sonika (Social \umg)f NMember AN A N L T T |
L--,,.]_‘Ll\ Nisha ( ¢ Commerce) Member
vi Dr. Pawan ( ( Science) Member
oy tere - L //—

50' _)l’_(r“o_“_‘,lm_t&:’// e — _*V//W/
Raman Lomunu N

1.
l!_'l:l T Dr. SaLhm \hmbu
il Ms. Mamr \l.um'l i I\lunbu
51 L\tc'1§LQI‘ Lecture Affair Committee — '\@I]’"“
\ L Raman Convener e - (
\h Amit | l\hnlmt “Member ) .ﬁ-‘_.j
i r. Neena B l\llgphu L
v M}_. Parveen & Kumar Member L~ l
52 Ancu Committee -
Dr. Raman__ Convener _
M> N1>h"1 Member
W ey
Member ]
53. College ¢ Canteen &Y i - R
i Dr. Muhlcsh = \
o —
DI P'l\\an V5
Member M

i_h’ Dr. Sumit Chauhan r
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54. BSNL Lease Line/ Internet Committee

i _,7,1771\“3-‘\!1‘1'il Khirbat

i Ms. Meenu l\lcmhvl:
il | Mr Hemant Membet
v Mr. Kashap 1 Membey

55. Subject Societies

1. Scienee

Dr. Sumit Chauhan
— | Ms. Suman.

11. Social Science
Mr. Amit Kumar
— Mr. Surender

i Language
Dr. Sunil Kumar
| Ms. Mithlesh
v Commerce

Ms. Nisha

Convener
Member

Member

Member

e — —

56 Language Club
1. Dr. Sunil
1. 71)1_';_l\flgni ka

President

11 | M. Mithlesh
1Iv_ [ Dr. Raman

Nodal Officers:

HRMS and MIS- Sh. Amit Kumar 0@/&%

: ~
NEP- Sh. Amit Kumar ()@ﬁ

ERP/ Web Portal- Ms, Mcmm?_;/\#.
NIRF- Ms. Sonam QU

IDP- Dr. Pawan Kumar %

AISHE- Mr. Amit Khirbat &

Road Safety- Dr. Sunil Kumar

l Convener

Convener

Convener

Convener

Co President
Sceretary
| Treasurer

Y
N
N/
(- /
Mg~ N4
Yo "
l /- o
: AN
Sy

L
D30
N
gz
g

B

Passport and Driving License- Mr. Surender /3"‘““"
Drug Awareness, Voter ID & Election Affairs- Mr. Rakesh M

WQevesngeyqas

Principal
GCW Bawani Khera
Princinal

Govt. College For Women
Bawani Khera (Bhiwani)
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Mr. Sampat Singh

(Clerk)
"Mr. Dilraj (|

erk)

Office Work Distribution
.\\\_ﬁ__ -
Blll.Clerk-Treasury Work and Financial Work
National Scholarship, NSS Clerk, Result “R';’s&
— T T MIS
DMC Co]!ecllon & Distribution, Passport and
Driving License, SC Scholarship Work,
B.A /B.Com/B.Sc 3" Year: CR. Internal
Assessment. Practical Awards & Fxam Ferms

11

Ms. Kavita (Clerk)

\&\
_‘ﬂol 5/»

Q
1

Diary & Dispatch. College Email. DGHE Notice
All Staff Attendance Register & L.eave Record

v Mr. Kashyap Financial Work, ERP, H;PA.BC Scholarship.
(Computer L.A) | Service Book Record, RTI Assistance, PGDCA- gd/’
' RR & Internal Assessment. Practical Awards &
-t Lxam Farms, oD —
\% Ms. Mamta RR. College Portal/ Web Portal./ Shiksha Setu /
(Computer LMS , E-Gem Portal, Stock Verification, N
Instructor) Apprentice, M.A.-RR,CR. Internal Assessment, 1
Practical Awards & Exam Forms , Ls® _
vi | Mr. Parveen (L. A. | EVS Award, Absentee, Electrical & Water Work [»
Geography) M.Sc.- RR & Internal Assessment, Practical i
Awards & Exam Fgrms, o
vii | Ms. Pooja (L.A B.A/B.Com/B.Sc 2™ Year: CR & Internal ( )
1-3 Comp Sec & | Assessment, Practical Awards & Exam FFarms . /(I%/{P\_,
4-6 Psychology) | Other Scholarship
viii | Ms. Sheela (L.A B.A /B.Com/B.Sc "' : Year RR & Internal )

1-3 Chemistry,
4-6 Physics )

Assessment, Practical Awards & Exam Fgrms,
Bus Pass Work

NMis. Meenu

All library Work. 1.D. Card Distribution,

(Library Restorer) ; Uploading of Lesson Plan. Bus Pass Distribution.

|

|
|
l

e
L .

~AIE,
PEi?lqlcipal e

G

Govt. College
Bawan'l Khera

5(67(“’4

V:Bagwani Khera

For Women

(Bhiwan)
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